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Since June 3rd, we have new opportunity creators for GV, GTa and Gle. The new opportunity
creators require you to work on new features. Information in the following pages will help you
understand the changes and what you need to do in order to create new opportunities.

Information in this booklet is about how to create opportunities on EXPA. If you are wondering

what are the additional things you need to know about iGV, iGTa and iGTe opportunities, you
can refer to the links below.

iGTa Opportunity Posting

iGTe Opportunity Posting

iIGV Opportunity Posting
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https://drive.google.com/file/d/1INl5taSY8AcyKYvWzFqy6HitJjW1F6N4/view?usp=sharing
https://drive.google.com/file/d/19czvFNZFC3loGhYEF-47NH-idTyZQ9YD/view?usp=sharing
https://drive.google.com/file/d/1NZ-xCsrqCRarIfC_hhxYZuxUwts8V5-V/view?usp=sharing

Let’s start with how the changes will look like for our customers.

Changes in how opportunities look
on aiesec.org:

1. Opportunity Summaries
Project vs Role [GV]
Role Description

Company Information [GTa/GTe]}
Slots/Dates Available
Logistics

N O kDS

Visa & Health Insurance
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http://aiesec.org

@) Please select the country you're from to get details specific to your location. Select a country

AIESEC A/ ’ k About us Help For Employers Login

/%, COVID-19: Current Safety Information Vv

[ Global Talent

Marketing Assistant
620 CAD Fee details

Novartis Pharma Logistics**** - No location specified 1 . O p po rtu n ity S u m m a ri eS

Pick the slot most suitable for you
& 1200 USD per per month

This would be your salary for this job opportunity. 21 Sep, 2020 - 20 Mar, 2022 Th | S d | | OWS US tO g|\/e an E P th & |<€y pO' ﬂtS th ey

Openings available: 1

ronty befores 30 Jun, 2020 need to know in order to decide on an
opportunity.

& Marketing
These are the backgrounds this opportunity is associated with.

" English, Spanish
These are the locally spoken languages that you'll have to know. Apply Now

/\ Report

Company

About Novartis Pharma Logistics****

Sandoz, a Novartis Division, is a global leader in generic pharmaceuticals and biosimilars and sells e
products in well over 100 countries. Sandoz develops, manufactures and markets finished dosage

form medicines as well as intermediary products including active pharmaceutical ingredients.
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AIESEC 731

7, COVID-19: Current Safety Information

Project

About MARIAS

According to the Gender Inequality Ranking created by the World Economic Forum, Brazil ranks 132nd in an indicator
that shows participation in the workforce and equal pay for work. The country appears in 13%th position when it
comes to women occupying ministerial positions and in 126th with regard to the female presence in the congress.
Based on this, we created the MARIAS project to ensure effective participation and equal opportunities for leadership
at all levels of decision-making in the public, political and economic spheres.

SDG contribution

S Contributes towards SDG 5
Gender Equality

Undertake reforms to give women equal rights to economic resources, as well as access to ownership and control over
land and other forms of property, financial services, inheritance and natural resources, in accordance with national
laws

View more opportunities for SDG 5

Role

Description

The volunteers will be delivering workshops and activities based on AIESECs Leadership Development Model and
aiming to engage women to increase awareness and build capacity to take on leadership positions. Our value
proposition is to bring a contemporary approach about feminine positioning in leadership roles in society. The
initiative will be done through trainings, summits and debates that encourage the insertion of women in the job
market.

About us

Help For Employers Login

570 CAD Fee details

Pick the slot most suitable for you

5Jul, 2021 - 16 Aug, 2021

Openings available: 4
Apply before: 5 Jun, 2021

11 Jan, 2021 - 22 Feb, 2021

Openings available: 6
Apply before: 11 Dec, 2020

14 Dec, 2020 - 25 Jan, 2021

Openings available: 6
Apply before: 14 Nov, 2020

5 Oct, 2020 - 16 Nov, 2020

Openings available: 3
Apply before: 5 Sep, 2020

7 Sep, 2020 - 19 Oct, 2020 ‘

— P -

2. Project vs. Role [GV]

Entities can explain the project to EPs, but still
have a role title and description. This is to help a
young person better understand the work they will

be doing and not just using a project name that is
internal to AIESEC.

3. Role Description

Role description and responsibiliies are be
combined into one editor. Entities have more
editing options to be able to write In everything
they need.
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AIESEC 731

/. COVID-19: Current Safety Information

EJ Global Teacher

English Teacher

Dizce American Time Language Schools - No location specified

2500 TRY per per month
This would be your salary for this job opportunity.

Education, Linguistics
These are the backgrounds this opportunity is associated with.

English

These are the locally spoken languages that you'll have to know.

Company

About Diizce American Time Language Schools

American Time Language Schools is the product of 40 years of experience in the education industry. It is a strong and
dynamic brand established to meet the need for foreign language learning.

Role

About us Help For Employers

720 CAD Fee details
Pick the slot most suitable for you
1 Feb, 2021 - 9 Aug, 2021

Openings available: 3
Apply before: 30 Sep, 2020

Login

4. Company Information [GTa/GTe]

Providing more information about partners to help

build credibility in the opportunity. This also helps

use partners as a selling point for an opportunity.

/N Report
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— 5. Slots/Dates Available

; What is a slot? The dates a project or opportunity
will take place. One opportunity can have multiple
620 CAD Fee detais slots and one slot can have multiple openings.

Pick the slot most suitable for you

O Global Talent

Inside Sales at Kaizen

Agéncia Kaizen - Porto Alegre, Brazil

§= 1800 BRL per per month

15620201 M 2021 What does this mean for the customer? They can
et ki this opeviiahy s asonsed i choose which dates they are free and apply for
' Portuguese, English, Spanish 1 Oct, 2020 - 31 Mar, 2021 that

These are the locally spoken languages that you'll have to know. . .
Openings available: 1

Apply before: 1 Aug, 2020

i 2021300 201 What does this mean for the AIESEC? \We need to
o e e sell projects with specific starting and ending

Apply before: 19 Nov, 2020
About Agéncia Kaizen

With over 15 years of market experience, Kaizen is a Google Partner company, specialized in High-Performance d a te S ) a n d b e m O re S p e C I ﬁ C I n t h e p rOJ e Ct /

35:::1 .Marketing.With offices spread across several states in the country, we have a lead generation automation Qppor tUﬂ| ty |eng th be ]CO re \/\/e Qpeﬂ | t _ hO\/\/ many
o slots per project and how many openings per slot

What does this solve? Opps with unclear dates,
forecasting issues, being able to keep track of
when realizations should take place.
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AI ESEC N " \/ 5 k About us Help For Employers Login

/. COVID-19: Current Safety Information Vv
Organisation Role Slots Eligibility Process Logistics Visa o Share [ Save
Logistics

620 CAD Fee details

o )
Pick the slot most suitable for you 6 ° I og I S l I ‘ S

What you'll be provided with for the duration of your stay.

# Accommodation S Computer

1 Sep, 2020 - 9 Mar, 2021

A place to stay will be provided but not paid for. A computer will be paid for but not provided. Openings avallsble: 1 M O re C | e a r O ptl O n S fo r e a C h O]C th e | O g | Stl C S )

Apply before: 4 Jul, 2020

You will have to cover the cost which is included in
your fee.

Additionally clarity on what the fee is covering for

= Fransportation
¥ Food /N Report

Users will be able to get a brief description of the
Viea accommodation when they hover over it.

What you'll need if you get selected for this job.

# Visa requirements are not yet updated for this # You will require health insurance for the
opportunity. duration of the opportunity. E
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AIESEC :'"‘. 5k

/. COVID-19: Current Safety Information

Organisation Role Slots Eligibility Process

Visa

What you'll need if you get selected for this job.

# Visa type

Work Visa - You will require this visa for the
duration of the opportunity.

Visa link 2

Benefits for Interns

v Get Certified as a Global Talent Participant

Logistics Visa

& Health insurance

You will require health insurance for the duration
of the opportunity.

Health insurance link 2

v Develop a set of leadership qualities through our Leadership Development Model

v Get personal & professional support from your local AIESEC office and AIESEC office

abroad

v Boost your career prospects with an an international internship in your field

About us Help For Employers Login

v

& Share

620 CAD Fee details

Pick the slot most suitable for you
1 Sep, 2020 - 31 Aug, 2021

Openings available: 1
Apply before: 26 Jun, 2020

Apply Now

[ Save

7. Visa & Health Insurance

Visa: To be set by the host MC for all opps by
products. This will mean it wont be set per
opportunity.

Health Insurance: To be set by the home MC.
Based on our research your insurance options vary
based on your home entity in most cases.

June 2020



Now let’s talk about EXPA.

What do these changes mean for
you to create opportunities:
1. EXPA Opp Creation

2. Duration Type

Details

Roles

Working Hours
Eligibility

Logistics

Visa & Health Insurance
Slots

10. Opportunity Overview

W © N & kW

11. Opportunity Details
12. Opportunity Editing

June 2020



Draft opportunity @ v

Title
Details Title
Role
- Title Enter the title of the opportunity
Eligibility

: 1. EXPA Opp Creation

ouatontype | Choose aterm . Minimum information to draft an opportunity: Title,
Program, Duration Type, host LC

Host LC Select an LC as the host v

June 2020



¢- 2. Adding Duration Type

. You will need to add duration type for your
opportunities. Here are duration details for
each program:

- - Global Talent N
| . GV:
e e V Short Term: 6-8 Weeks
GTa:
| Short Term: 6-12 Weeks
Detalls Medium Term: 13-26 Weeks
cmesontone | sitopig Long Term: 2/-/8 VWeeks

GTe:
Short Term: 9-12 Weeks
oooooooo Medium Term: 13-26 Weeks
Long Term: 27/-78 Weeks

New

June 2020



3. Adding Details

- ¢ You will need to add main details for your
opportunity. Here are some important reminders
Detais for each program:

B v
| Add Organization (Cannot be an AIESEC Entity/LC)
Add project description
Add SDG Information
) GTa:
. Add Organization (Cannot be an AIESEC Entity/LC)
Add Organization description
o o s s o xeoar g | Add Work Field/subproduct Information
_ GTe:
s Add Organization (Cannot be an AIESEC Entity/LC)
Add Organization description
New

June 2020



Dashboard

Draft opportunity

Location
Title
Details

Cover image
Role
Eligibility

Logistics

Visa & Insurance

Eole

Role Description

Main activities

Work hours

Discard

Enter the location of the opportunity

Upload or drag and drop file here

The image size should be 800 x 600 or larger

Briefly describe the role for the opening

This is a required field.

List out the main activities that the EP will be doing

MONDAY 05:00 am to  5:00 pm

TUESDAY 09:00 am to  5:00 pm

Save Draft

Submit for Review

New

4. Editing Roles

Editing Role: Now you have a free text field
for listing the main activities.

June 2020



Dashboard Draft opportunity C v
Titl
This is a required field.
Details
Role g
Mai e+
Eligibility
: List out the main activities that the EP will be doing
Logistics
Vis |
Pro
k ho
S 000006
MONDAY 09:00 am to 5:00 pm
TUESDAY 05:00 am to 5:00 pm
WEDNESDAY 09:00 am to 5:00 pm
THURSDAY 05:00 am to 5:00 pm
FRIDAY 09:00 am to 5:00 pm
Eligibility
Skills Search skills See All
Discard raft

5. Working Hours

Now you have more flexibility when assigning
working hours upon creating an opportunity. Keep
the following rules in mind while adding the work

hours for each program:

GV:
Minimum: 25 Hours/\Week
Maximum: 40 Hours/Week

GTa:
Minimum: 35 Hours/\Week
Maximum: 45 Hours/Week

GTe:
Minimum: 35 Hours/\Week
Maximum: 45 Hours/Week

June 2020



Dashboard Draft opportunity

https://éxba.aiésec.ofg g

Details
Role
Eligibility
L Eligibility
ogistics —
Visa & Ins
Skills
Process
ckgr d
anguages
Nationalities
mum
Logistics
Accommodation
Discard

IScarch skills

3D Max

ABAP

Ada

Adaptability

Adobe After Effects
Adobe Audition
Adobe Bridge

Adobe Dreamweaver
Adobe Flash

Adobe lllustrator

Select study level

Provided / Not

ee All

ee All

ee All

ee All

Submit for Review

New

6. Eligibility
What is the change: The skill level is removed, since

it was not being used properly and it was causing a
lot of confusion many times.

While adding Skills, Languages, Backgrounds and
Languages, you can either choose from the lists or
Jjust check the ones you would like to have In your
opportunity.
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Dashboard Draft opportunity c v

Minimum study level Select study level v o o
/. Logistics
Now it is more clear while creating an opportunity
e the way we separate the logistics into provided (yes/
_— Accommodation Provided / Not v Covered / Not - NO) and CO\/ered (Y@S/NO).
Provided means that there’'s support provided to
S S access that logistic (providing the transportation
means, or accommodation). In this case, EP makes
the payment for the expenses of these logistics.
Covered means that expenses of logistics covered
are paid by Host LC/MC or the Organization.
Visa & Insurance
oscard

New
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Salary UsD v Salary

Visa & Insurance

This section is prefilled by your MC for all opportunities from this count

Visa type

Process

+ Add Step

0 The estimated process time will be displayed as 0 day

Discard

Per Month

Save

Dra

ft

Submit for Review

New

8. Visa & Health Insurance

Now your MC is the one that will be filling this
information.

Visa: To be set by the host MC for all opps by
products. This will mean it won't be set per
opportunity. Check the next page about how to fill the
Information.

Health Insurance: To be set by the home MC. Based
ON our research your insurance options vary based
on your home entity in most cases. Check the next
page about how to fill the information.
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8. Visa & Health Insurance (How do add the information) [MC]

€ 1 Go to vour committees page, select Visa &

U\ Youth Opportuntties Pore Insurance under Youth Opportunities Portal settings.
[ Global Volunteer . o . . R . . o
N 2. Visa: MCVP iGV/iGTa/iGTe of the entity fills Visa
o - . Type & Visa Link. This information will be shown in
R all the opportunities from your entity.
B 3. Health Insurance: Insurance information needs to
oo e be provided by home entity. Therefore, MCVP oGV/

oGTa/oGTe of the entity fills Health Insurance Link.
This information will show up in all the opportunities
that your EPs are checking. For example: My Home
Entity is Turkey, and whichever opportunity | check
(from Brazil, India or Germany) | will the Health
Insurance Link that was added by MCVP oGT of MC
Turkey.

Visa & Insurance

New

June 2020



9. Slots/Available Dates

- What is a slot? The dates a project or opportunity

Opportunities > Coaching Camp for the Poor Q. Search E . . .
will take place. One opportunity can have multiple
) Sosching Camptor ot slots and one slot can have multiple openings.
B What does this mean for the customer? They can
% overview A ocsmsrenon @ - choose which dates they are free and apply for
i= Details Start date End date Openings Application deadline that,

: Winter ek 2020 cenesonsrer 0 QD) What does this mean for the AIESEC? \We need to

@s o s sno sreeme sell projects with specific starting and ending

B Pro-sorosing dates, and be more specific in the project /
Spring Offpeak 2020 [EOIENIED opportunity length before we open it - how many
Sodee G openngs  Appcatondedin slots per project and how many openings per slot

What does this solve? Opps with unclear dates,
forecasting issues, being able to keep track of
when realizations should take place.

New
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9. Slots/Available Dates (Adding the slots)

Slots can be added after opportunity is submitted for review. This would not
affect the status of the opportunity. If an opportunity is already opened by
MC, OP Manager can add slots later on as well.

New slot

Name of the slot

Summer Peak 2020

If you do not add slots to your opportunity, it will not be shown on
aiesec.org/search . That means EPs will not be able to see or apply to your
@ This is an short term opportunity so select the slot dates accordingly. OppOl’tUl’“tV as your Opportun|ty \/\/||| nOt ha\/e a\/a||ab|e Op@ﬂ”’]g

Start date End date

An EP can apply to only one slot from the same opportunity. However, if the

1 Mar, 2020 ’ 21 Apr 2020 ’ EP is rejected for that slot, he/she can apply for another slot for the same
No.of openings Application deadline O p pO rtU N |t\/
10 8 Feb, 2020 v

Your slots need to be according to the contract you sign with the
organizations. OP Managers should not be creating slots more than the
Cancel available openings and start dates that are agreed with your Opportunity
Provider organization.

New
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http://aiesec.org/search

Dashboard Opportunities Intern - Test

Intern - Test
Commutatus A

Chennai

B8 Overview

= Details
== Slots
&) Applications
@ Tasks
Standards

4  Pre-screening

Setup Opportunity

Let's help you in setting up your opportunity.

Here are some key things to do.

Opportunity Status  LIVE

22/22 fields filled (100% complete

Notes

Add some comment

(: DONE ;) Draft opportunity

((DONE ) Submit for review

(DONE ) Add dates using slots

1) setup pre-screening >

View on aiesec.org

Submit

Managers

é®

Average NPS

This data will be visible after the first
application is realized.

Tags

® Add Opportunity c v

Active slots Manage

3 slots

Standards % (for host only)

This data will be visible after the first application is
realized.

Add

New

10. Opportunity Overview

You can manage the slots from the overview

section.

Settings became Pre-screening in the sidebar.
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Dashboard Opportunities Intern - Test

Intern - Test
Commutatus A
Chennai

88 Overview

==_  Slots

&) Applications

@ Tasks
Standards
Pre-screening

Opportunity details

Title #
Product

Title

Duration type

Host LC

Details #

Eligibility
Skills
Backgrounds
Languages
Nationalities

Minimum study
level

Chennai, Tamil Nadu, Hindistan

Intern
Work

Monday, 09:00AM to 05:00PM
Wednesday - Friday, 09:00AM to 05:00PM

Adaptability %
Accounting %

English %

Bachelor

https://expa.aiesec.org/opportunities/1256805/details

® Add Opportunity

cv

New

11. Opportunity Details

Details section is added where you can see all
details from your opportunity.

What is the change: You will be able to see the
whole opportunity in a more friendly format and
edit the opportunity from the details section, as
well.
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Dashboard

Draft opportunity

Title
Details
Role
Eligibility
Logistics

Visa & Insurance

Iitle

Title

Product

Duration Type

Host LC

Qetails

Organisation Name

Project Name

Project Description

GiraMundo for Cultural Diversity|Sdo Paulo-Brasil |

Global Volunteer %
Short Term v
SOROCABA

Bethel

Giramundo

Giramundo is a project where the volunteer will go through "several worlds". The project consists
of bringing their culture to the daily lives of the NGO's children, bringing activities that benefit the
day-to-day, such as debates on equality and multiculturalism.The project must be executed on a
dvnamic wav. with games activities or arts dvnamics connected with the learning points of the

New

11. Opportunity Editing

Editing the opportunity used to happen on the

opportunity template on aiesec.org .

Now, editing can happen on the draft opportunity

page.
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http://aiesec.org

Opportunity creation is not only about adding information on EXPA. It's also making sure that
information we provide Is understandable by our customers. So before creating any
opportunity, make sure to read the booklets below to understand the details you need to pay

attention while creating your opportunity:

IGTa Opportunity Posting

IGTe Opportunity Posting

IGV Opportunity Posting
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https://drive.google.com/file/d/1INl5taSY8AcyKYvWzFqy6HitJjW1F6N4/view?usp=sharing
https://drive.google.com/file/d/19czvFNZFC3loGhYEF-47NH-idTyZQ9YD/view?usp=sharing
https://drive.google.com/file/d/1NZ-xCsrqCRarIfC_hhxYZuxUwts8V5-V/view?usp=sharing

Thank you!
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